
Meeting of Woodstock Patient Participation Group Interested Volunteers 

 

Held at the Woodstock Surgery 9th February 2016 7.00pm 

 

 

 

1. A list of attendees and apologies is available. 

 

2. This meeting followed the AGM on 18th January at which time a number of people said they 

would be interested in meeting as a subgroup to co-ordinate activities and deal with specific 

topics. 

 

3. SK acted as facilitator as no one volunteered to chair the meeting. MH said he would would act 

as secretary. A Chair and Secretary should be elected at the next meeting. 

 

4. SK presented proposed Terms of Reference for the PPG. These had been put together with TT 

based on the practice’s contract with the NHS. It was agreed that the ‘committee’ would be up 

to 15 people, including one Practice Partner, the Practice Manager and HvO who is currently 

chair of the NE Health Forum 

Note by MH: a copy of the Terms of Reference with these changes is attached. I have 

also referred to ‘Committee of volunteers and invited members’, ‘group of volunteers’ 

and ‘Active Friends of Woodstock Surgery’ simply as the Committee. Hopefully we can 

discuss and adopt  these Terms at our next meeting 

 

5. HvO mentioned PPG Awareness Week 1-6 June 2016 being organised by NAPP and a Health 

Fair being organised by the NE Health Forum in September. 

(A copy of the NAPP Resource Pack is attached to these minutes)  

 

6. It was generally agreed that the initial aim of the PPG should be communication between the 

Practice and Patients so there is more general awareness about the surgery. There is an 

excellent practice website with a lot of useful information, and there are the online facilities for 

making appointments and reordering prescriptions. More patients need to informed of, and use, 

these facilities. 

This could be done through village magazines, a practice news sheet and by information in the 

waiting room. 

 

7. Local villages covered by the practice include Stonesfield, Combe,Tackley, Freeland, The 

Bartons, Hanboroughs, Yarnton, Kirtlington, Kidlington. SK will provide a comprehensive list. 

LP, PH, AC offered to find out the contacts for the local magazines (MH agreed to allocate the 

villages between these volunteers after the comprehensive list has been received from 

SK. PH said she would may be able to get such information via her husband who is a 

councillor.) 

 

8. It was felt that a practice news sheet could be produced  usefully 3 times a year. There would 

be some costs involved. MH agreed to speak to the Malborough School to get an estimated 

printing cost. HR said she would provide some information about shingles for a news sheet. 

 



9. The next committee meeting will be held on Tuesday 12th April at 7.00pm in the surgery 

 

Matthew Houston 

Acting Secretary 

15th Feb 2016 


